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1. Ҟ 

1.1 Ấ ᾼ 

֜ ᴑҙѿ Ҋץ̂ ѿ ̃

ȇ֜ Ȉ ľ ҈ԓĿ ѿ ֜

ᵬ ᴋⱵȂῒҬ̆ ѿ

῏ Ȃ 

ľᴑҙ ⌠ ̆ ֜ Һ

ȁ ȁ ҉ ῃ ȁ ῃ ȁ

ᾟ№῍֣Ŀ ľ̆֜ ᴑҙѿ Ŀ

̂ ̆ ̃ Ȃҹԅ ≠ ᵬ̆ Ḃ

ᴑҙ ᶏ ̆ Ώ ᵬ ΎȂ 

1.2 ♩ᶪ  

Ѓ1Є ⅎ  

B/S ̆ Ȃ ᶏ

IE7.0 ҉ץ ̆ ȁ chromeȁ360

Һ Ȃ 

ᵞ№ ̔1024¦768Ȃ 

Ѓ2ЄInternet  

ҹ Ḡ ᶏ ̆ ҹ Ḥᴋ
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̆ Ҋ̔ 

ŵ IE Ҭľ ΐĿ Ҋ ľInternet Ŀ̆

IE ῃ ̆ Ҋ ̔ 

 

1-1̔Internet  

Ŷ ҉ ̂Internet ̃Ҭ ľ ῃĿ Ҭ ľ Ḥᴋ

Ŀ̆ ₯ľ Ŀ ̆ Ḥᴋ ̆ Ҋ  ̔

 
1-2̔ Ḥᴋ ⱴ  

ŷ ҉ ̂ Ḥᴋ ̃Ҭľ ⱴ⌠ (D)ĿҊ
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Ҭ ῀ ̆ ₯ľ Ŀ ̆ ⱴȂ 

1.3 ѭ ה Ҟ  

ᴑҙ ̆ ῀ᴑҙ Һ Һ̆ ̔ ȁ

ȁᴋⱵ ҈ҩⱳ ̆ Ҋ ̔ 

 

1-3̔ᴑҙ Һ  

ᴑ̔ҙ ľ Ŀ ̆ ῀ȁ

ȁ ȁ҉ ᵬȂ 

̔ᴑҙ ľ Ŀ ̆ ȁ ₮ ╠

≢ Ȃ 

ᴋⱵ ᴋ̔Ⱶ Һ ңҩⱳ

ȂᴑҙҺ ľ Ŀⱳ ̆ ᴑҙῤ ̆

̔ ⇔ ȁḱ ȁ− № Ȃᴑҙ Һ

ľ Ŀ Ȃ 
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1.4ἒ ἒ ὺӏ∫ ᶂ 

 
1-4̔ ᵬ  
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2.CA Ѿḟ  

ҹ ᴰ ῃ ≢ ᴑ̆ҙ ᶏ ӊ

╠ CA ӥ̆ Ҋ̔ 

҅ Е ӫҐ  

̆ ῀ https://lwzb.catsic.com̆ ̂Enter̃

῀ ̆ Ҋ CA ӥ ᴆ̆ Ҋ

̔ 

 
2-1̔CA ӥҊ  

₯ Ҋ ľ1.CA ӥҊ Ŀ̆ ₮ ᴆḠ ̆

CA ӥ ᴆḠ ᴆ ȂCA ᴆ Ҋ ̔ 

 

2-2̔CA ӥ ᴆ 
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ԋ ̔ ӥ  

̂1̃ ₯ CA ӥ ᴆ̆ Ҋ ̆ ₯ȍ

ӥȎ Ȃ 

 
2-3̔CA ӥ  

̂2̃ ľ ӥ ῀ Ŀ ̆ ľ ӥ ῀

Ҋ↓ ỮĿ̆ ₯ľ Ŀ ľ Ḥᴋ ӥ Ŀ Ȃ 

 

2-4̔ ӥ ῀  

̂3̃ ῀ Ȃ 
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3. flẸ 

3.1flẸ  

ѿ ̔ ̆ ῀ https://lwzb.catsic.com̆

̂Enter̃ ῀ ̆ Ҋ ̔ 

 

3-1̔  

ԋ ̔ ῀ ȁ ̆ ₯ľ Ŀ

῀ Һ ̆ Ҋ ̔ 

 

3-2̔ Һ  

Ѓ1Є Ї ᾥ Ḫ  

ᴑҙ ̆ ̆ ҩֲḤ Ȃ

̆ ꜚ ₮ľ -ḱ Ḥ Ŀ ̆ Ҋ  ̔
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3-3̔ -ḱ Ḥ  

1̃ḱ  

ҹԅ ῃ ᴑ̆ҙ ḱ ̆ ғ

ѿ ↕Ȃ ↕̔8ᵝ̂҉ץ 8ᵝ̃̆

Ώȁ Ώȁ Ҍ ԍ 3 ̆ᶛ ҹ 123qwe@WĔ

ῒҬ ̔!@# ̆ ҍ Ҍ Ȃ 

2̃ ҩֲḤ  

ü ᾟ ̔ ᾟ Ḥ Ḃץ̆

ԍ Ỳ Ḥ ̆ Ȃ 

ü ᾟ ̔ ᾟ Ḃԍץ̆ ̆

Ȃ 

ü ᾟ ̔ ᾟ ̆Ḃԍ Ȃ 

Ѓ2Є Їḷ Ḫ ḷ  

1̃ḱ Ḥ  
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̆ Ḥ ̆ Ȃ

῀ Һ ̆ ₯ ҉ Ҋ ̆ ῀ Ḥ ̆ Ҋ

̔ 

 

3-4̔ḱ Ḥ  

₯҉ Ҭľḱ Ḥ Ŀ ̆ ῀ḱ Ḥ ̆

Ҋ ̔  

 

3-5̔ḱ ҩֲḤ  

ḱ ȁ ȁ ȁ Ḥ Ȃ 

Е 

ŵ ḷ Ї ᴰ ꜠ Ḫ Ї

Ḫ ɼ 

Ŷ ḷ Ї ᴰ Ї

Ḫ ɼ 

2̃ḱ  

̆ ̆ Ȃ
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῀ Һ ̆ ₯ ҉ Ҋ ̆ ῀ Ḥ ̆ Ҋ

̔ 

 

3-6̔ḱ  

₯҉ Ҭľḱ Ŀ ̆ ῀ḱ ̆ Ҋ  ̔  

 

3-7̔ ῀  

῀ ȁ ̆ ₯ľ Ŀ ̆ ḱ Ȃ 

3.2ἄᵺḷֿב 

̆ ₯ ľ Ŀ ̆ ₮

̆ Ҋ ̔ 

 

3-8̔  

№ҹ 4 ̔ Ώ ȁ ᴍȁ ȁ Ȃ 
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ѿ ̔ Ώ  

̆ ῀ ̆ Ҋ ̔ 

 

3-9̔ Ώ  

₯ľҊѿ Ŀ̆ ῀ ᴍ Ȃ 

ԋ ̔ ᴍ 

ң ̆ Ҋ ̔ 

 

3-10̔ ᴍ  

ѿ ̆ ̆ ₯ľҊѿ Ŀ̆ ῀

Ȃ 

҈ ̔  

̆ ̆ Ȃ  

Ѓ1Є  

ľ Ŀ ̆ ꜚ

ᴆ̆ ᵬ ̆ ᵬ Ҋ  ̔
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ľ Ŀŕ ̆ ᴆŕ ̆ Ȃ 

 

3-11̔  

Ѓ2Є  

ľ Ŀ ̆ ꜚ

̆ ῀ ̆ ῀ ̆ ᵬ Ҋ̔ 

1̃ ľ Ŀ̆ ῀ ̆ Ҋ ̔ 

 

3-12̔  

2̃ ῀ Ḥ ̆ ῀ ̆ Ҋ ̔ 
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3-13̔  

̔  

̆ ῀ ̆ ₯ľ Ŀ ̆

̆ Ҋ ̔ 

 
3-14̔ ⱳ 
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4.ἒ ἒ  

4.1ἒ ἒ ꜛ  

̆ ῀ Һ ̆ Ҋ ̔ 

 

4-1̔ Һ  

̆ ȁ ȁ

≢ȁ ȁ ȁ ȁ Ȃ 

̂1̃ ̔ └ Ҭ Ȃ 

̂2̃ ̔ └ Ҭ Ȃ Ҭ ҹ

̆ ₯ ̆ ῀ ῀ Ȃ 

̂3̃ ≢̔ ≢̆ ȁ ȁ Ȃ 

̂4̃ ̔ ╠ ̆ɒ 2̔017 ȁ

2017 9 Ȃ 

̂5̃ \ ̔

ᾛ Ώ ̆ Ả

Ȃ ῤ

ᵬȂ 

̂6̃ ̔ ╠ׅ ̆
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ȁ ᵝ Ȃ ̆ᴑҙ ῤ

ᵬȂ 

̂7̃ ̔ ᴑҙ ̆ ̔

Ώȁ ҉ ȁ ҉ ҩ Ȃ 

ü Ώ̔ ∆ ̆ ῀̆

Ҋ ץ ῀Ȃ 

ü ҉ ̔ ῀ ̆ᵖ ҉ ᵬ̆

Ҋ ץ ῀Ȃ 

ü ҉ ̔ ̆ Ҋ Ҍ ̆ ҉

ᵝ Ȃ 

ü ̔ ҉ ᵝ Ҍ ̆ ̆

ᵝ ῤ̆ᴑҙ ץ Ῥ ҉ Ȃ 

Е ᴗҟ ╦ ⌡ ЇҒ Ὶל

ɼ 

4.2ᾎὊẸԃ 

₯ Һ ̂ ̔ Һ ̃̆ ῀

῀ ̆ Ҋ ̔ 
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4-2̔ ῀  

῀ №ҹ҈ҩ ̂ ҉ ̃̆ ̔ ΐ ȁ

῀ Ḥ Ȃ 

ü ΐ ̔ ᶏ ⱳ ̆ Ḡ ȁ

ȁ ȁ҉ ȁ ҉ ȁ҉ ȁ ῀ȁ ₮ȁ ῀ȁ҉

ȁ῏ Ȃ 

ü ῀ ̔ ῀ ̕ 

ü Ḥ ̔ ԍ Ḥ ȁ ȁ ȁ

ḱ Ḥ Ȃ 

῀ ῀ ̆ ҙⱵ ’̆ Ώ ̆ ₯

ľ Ŀ Ḡ Ȃҹԅ Ḃ ῀̆ ԅѿ֓

῀ ̆ Ҋ ̔ 

̂1̃ ᾝ ҹ ̆ ᾝ ҹ ꜚ Ώ̆ Ҋ  ̔
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4-3̔ ῀ 

҉ ̆ ľ Ŀȁľ Ŀȁľ Ŀ № ̆

₯ ΐ Ҭľ Ŀ ̆ ꜚ ľ ĿȂ 

ᾝ ׆ Ḥ ̆ ץ ̆

Ώ ̆ ľ ᵝ ף⅞ ĿȂ ᾝ ҹ

ᾝ ̆ ᴑҙ ’̆Ҍ ᴑҙ Ώ Ḥ ̆ ľᴑ

ҙ ῏ Ŀ̆ Ҋ ̔ 

 

4-4̔ ῀  

̂2̃ Ҭ̆ Ctrl + C └̆Ctrl + V ̆

ץ Excel ῒז Ҭ ⌠ Ҭ̆ ῀ Ȃ 

̂3̃ ῀ 

₯ ΐ Ҭľ Ŀ ̆ ₮ ῀ ̆ Ҋ
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̔ 

 

4-5̔ ῀  

ץ ᶷ̂ ≢̃ ̆ ῀ Ȃ

ᶷ Ctrl + C └̆Ctrl + V ⌠ ᶷ ҬȂ 

̆ ῀ ľ Ŀ̆ ң

̆ Ḃ ῀Ȃ ₯ľ Ŀ ң ̆ Ҋ

̔ 

 

4-6̔  

№ ₮̆ Ḃ Ȃ 

̂4̃ ῀ȁ ₮ 
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ץ Ḃ ₮ҹ Excel ̆

Ȃ ̆ ₮ ᵬҹ ̆ Excel

Ҭ̆ ῀ Ȃ 

₯ ΐ ľ ₮Ŀ ̆ Ҋ ₮ľḠ Ŀ ̆ Ҋ

̔ 

 

4-7̔ ₮ 

₯ ΐ ľ ῀Ŀ ̆ Excel ̆

Ҭ ῀ ̆ Ҋ ̔ 

 

4-8̔ ῀ 

4.3ᾎὊ  

Ҭῤ Ὲ ̆ ᾝ ҹ ̆ ᾝ
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ꜚ ΏȂ Ҭ ꜚ ῀ № Ώ ̆ ₯ ΐ Ҭ

ľ Ŀ ̆ ̆ Ҋ ̔ 

 

4-9̔  

₯ľ Ŀ ̆ Ȃ 

4.4ᾎὊḫ– 

ҹԅ Ώ‰ ̆ ῤ ԅѿ֓ Ὲ Ȃ

῀ ̆ ̆ ҉ Ȃ 

₯ ΐ ľ Ŀ ̆ Ȃ ̆

Ҋ ľ Ḥ Ŀ ̆ Ҋ ̔ 

 

4-10̔ Ḥ  

Ḥ ̔Ὲ ȁ ȁ ȁ ȁ

ԓ↓̆ ₮ҹ Excel Ȃ 
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̔ ⅞№ҹ̔ └ ȁ

҈ ̆ Ҋ̔ 

ü └ ̔ └ ̆ ̆ ↕ ҉ ̆

Ȃ 

ü ̔ ̆ Ώ ̆ ғ

ԍ 5ҩ ̆ ↕ӞҌ ҉ ̆ Ȃ 

ü ̔ ֽ̆Ạ ̆ҌẠ └ ̆

Ȃ 

ᾝ ᵝ̔ ₯ Ҭ Ḥ ᾣ̆ ᴪ ꜚ ᵝ⌠

₮ ᾝ ̆ Ḃ ḱ ̆ Ҋ ̔ 

 
4-11̔ ᾝ ᵝ 

Ҭľ Ŀ↓Ҭ ̆ Ȃ

ḱ ̆ ₯ ΐ ľ Ŀ Ῥ ̆

ľ Ŀ̆ Ҋ ̔ 
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4-12̔  

4.5ᾎὊѕἒ 

̆ ҉ ҉ ᵝ̆ ₯ ΐ

Ҭľ Ŀ ̆ ҉ Ȃ 

҉ ץ Ώ҉ ̆ ᵬ̆ Ҋ ̔ 

 

4-13̔ ҉  

Ώ ҉ ̆ ₯ľ Ŀ ̆ Ȃ҉

̆ ҹľ ҉ Ŀ̆ Ҋ ̔ 

 

4-14̔  

Ҍ ҉ ̆ᴪ ľ Ҍ ̆Ҍ

҉ Ŀ˻ Ҋ ̔ 
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4-15̔ Ҍ ҉  

҉ ̔ ԍ ֟ ꜚ ᴑҙ

ԍ֜ ҙⱵ № ԅ ’̆ ץ ₯

ľ Ŀ ҉ Ȃ 

҉ ̔ ҉ ⱳ ̆ ҉ Ạ

’Ҋ̆ᴑҙ ΐ ľ Ŀⱳ ̆ ҉ Ȃ

̆Ḃ ḱ ̆ Ῥ ҉ Ȃ 

ḱ ҹ̔ԅ ḱ ̆ ҩ ḱ

Ȃḱ ȁ ȁḱ ╠ṿȁḱ ṿȁḱ

ḱ ֲ Ḥ Ȃ ₯Ḥ ľḱ Ŀ ̆

ḱ ̆ Ҋ ̔ 

 
4-16̔ ḱ  
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5.ᾎὊ   

ҹԅ Ḃᴑҙ ≢ ̆ ľ Ŀ

ⱳ Ȃᴑҙ ̆ ₯ľ Ŀ ̆ ῀

̆ Ҋ ̔ 

 
5-1̔  

℗ץ ̆ Ҍ ≢ Ȃ ₯

̆ ̆ Ҋ ̔ 

 

5-2̔  

̆Ҍ ḱ Ȃ ץ ₯ľ Ŀ ̆

₮ Ȃ 
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6.ḑⱴỦ Ᵽ 

ԍ ҩᴑҙ̆Ҍ ≢ ̆ᶛ ̔

Ⱶ Ⱶ ̆ ҙⱵ Ȃ

’ ᴑ̆ҙҺ ⇔ ᴑҙ ̆

№ ̆ ԍ Ҍ Ҍ Ȃ 

ᴑҙҺ ̆ ₯ľᴋⱵ - Ŀ ̆

῀ ̆ Ҋ ̔ 

 

6-1̔  

Һ ȁ ȁḱ Ḥ

ȁḱ ȁ− ȁ῏ Ȃ 

Ѓ1Є  

ѿ ̔ Ώ Ḥ  

₯ ΐ ľ Ŀ ̆ ₮ ̆ Ҋ  ̔
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6-2̔  

’ Ώ ȁ ȁ ȁ ȁ ȁ

ᵝ Ḥ Ȃ 

ü ̔ Һ +ľ_Ŀ+2-4ᵝ ȂҺ ᴑ

ҙҺ ̆Ҍ ḱ Ȃ2-4ᵝ ץ ӈ Ώ̆ᶛ ̔

CWBȁSCB Ȃ 

ü ̔ 8ᵝ̂҉ץ 8ᵝ̃̆ Ώȁ Ώȁ

Ҍ ԍ 3 Ȃᶛ ҹ 123qwe@WĔ ῒҬ

̔!@# ̆ ҍ Ҍ Ȃ 

ü ᵝ\ ̔ ᵝ ̆ ῀̆

ΏȂ 

ԋ ̔№  

Ḥ Ώ ̆ ₯ľ Ŀ ̆ ῀ №

̆ Ҋ ̔ 
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6-3̔ №  

№ ᴑҙҺ ̆ ץ ҙ

Ⱶ ̆ № Ώ ҉ Ȃ ̆

₯ľ Ŀ ̆ ⇔ Ȃ 

Ώ ̔ Ώ ̆ ҉ ̕ 

҉ ̔ ץ Ώ ̆ ҉ץ Ȃ 

⇔ ̆ Ḃ ῤ Ȃ 

Ѓ2Є Ḫ ḷ  

₯ ΐ ľ Ŀ ̆ ῀ ḱ ̆ Ҋ

̔ 

 

6-4̔ ḱ  
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ḱץ Ḥ ̆ḱ ₯ľ Ŀ ̆

ḱ Ȃ 

Ѓ3Є ∩  

₯ľ Ŀ ̆ ₮− ̆ Ҋ ̔ 

 

6-5̔−  

₯ľ Ŀ ̆ − Ȃ 

Ѓ4Є ḷ  

₯ ΐ ľḱ Ŀ ̆ ḱ ̆ Ҋ

̔ 

 

6-6̔ ḱ  

Ѓ5Є  

₯ľ Ŀ ̆ № ̆

Ҋ ̔ 
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6-7̔  

̆ ₯ľḠ Ŀ ̆

Ȃ 




